lll. Postaward Requirements

3.6 COSTS REQUIRING PRIOR APPROVAL

Foreign Travel

Foreign travel is defined as any travel outside of the United States and its Tetritories and possessions. However,
for organizations located in foreign countries, foreign travel means travel outside of the organization's councry.
Some requirements for foreign travel:

m Each separate foreign trip must be pre-approved.

» Direct charges for foreign travel costs are not allowable unless the travel has prior approval from the
awarding agency. ’

n Indirect charges for foreign travel are allowable without prior approval from the awarding agency when they
are included as part of a federally approved indirect cost rate and have a beneficial relationship to the project.
Moving Money between Categories

Moving monies into any budget category with a zero dollar amount is not allowable without prior approval from
the grant-making component, A budget modification is required. See 2 C.ER. § 200.308(e).

Confidential Funds

Confidential funds are subject to prior approval,

» OJP SPECIFIC TIP

Recipients with a federally-approved indirect cost rate may not transfer funds into
or out of the indirect cost category without prior approval. A budget modification
is required as indicated in Chapter 3.5 Adjustment to Awards. A copy of the current
approved Indirect cost agreement from the Cognizant Federal Agency must be
attached.
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lll. Postaward Requirements

3.9 ALLOWABLE COSTS

> OJP SPECIFIC TIP

All contracts under an award funded by OJP awards for events that include 30 or
more participants {both Federal and non-Federal) must ensure that lodging costs
for any number of attendees do not exceed the prevailing Federal per diem rate
for lodging. If the lodging rate is not the Federal per diem rate or less, none of
the lodging costs associated with the event are allowable costs to the award. As
a result, the recipient would be required to pay for all lodging costs for the event
with non-award funds, not just the amount in excess of the Federal per diem. For
exampls, if the Federal per diem for lodging is $78 per night, and the event lodging
rate is $100 per night, the recipient would be required to pay the full $100 per night,
nct just the difference of $22 per night.

Travel

Travel expenses are allowable costs for employees who are in travel status on official business related to the
award. These costs must be reasonable and in accordance with the organization’s established travel policy. In
absence of an established travel policy, the organization must comply with the Federal travel regulations. See
2 C.ER. § 200.474.

m The DOJ awarding agency reserves the right to determine the reasonableness of an organization’s travel policy.

m Recipients and subrecipients muse follow their own established travel policies.

m Ifa recipient or subrecipient does not have an established travel policy, they muse abide by the Federal eravel
policy including per diem rates.

m The current teavel policy and per diem rate information is available at the Per Diem rates section of the U.S.

General Services Administration (GSA) websire,

Foreign travel is defined as any travel outside of Mexico, Canada and the United States and its Territories and
possessions.

m For an award recipient or subrecipient located ourside Mexico, Canada and the United States and its
Territoties and possessions, foreign travel means cravel outside thac country.

m Prior approval is required for all foreign travel (see Chapter 3.6).

Project Site

The cost of space in privately or publicly owned buildings used for the benefit of the project is allowable subject
to the conditions stated below:

m The total cost of space does not exceed the rental cost of comparable space and facilities in a privately owned
building in the same locality.

m The cost of space procured for project usage is not charged to the program for periods of non-occupancy
without authotization of the grant making component.

u The rental cost for space in a privately owned building is allowable, Rental costs may not be charged to
the grant if the recipient owns the building or las a financial interest in the property, However, the cost of
ownership is an allowable expense.
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